WHS LIBRARY RESEARCH GUIDE

The following six steps will provide you with simple yet effective strategies for finding material for either a short report or a major term paper. This information is based primarily upon The Big6 Information Problem Solving Skills by Michael Eisenberg and Robert Berkowitz

and adapted from http://www.big6.com/kids/7-12.htm.
1. Define the task:
· What does your teacher want you to do? Make sure you understand the requirements of the assignment.
· If you are permitted to decide your own topic see a WHS Library book titled 10,000 Ideas for Term Papers, Projects, and Reports (Pro 808.02 LAM); Old Dominion University’s Idea Generator ; and St. Ambrose University Okeefe Library’s Hot Paper Topics for suggestions.
· What is your research topic? Give some thought as to whether it is too broad or too narrow.

· What is the format of your project? (written report, oral presentation, AV or media component)

· How long or extensive must your final product be?

· What type of information will you try to locate? (current news, historical background, statistics, opinion, interviews, graphs, maps, images, etc.)

2. Information seeking strategies:
· Brainstorm the range of possible sources.

· Select the best sources that are suitable for your topic. (books, reference materials, magazines, vertical file materials, AV, Internet, and online databases). A few possible resources are:
· WHS Online Catalog lets you search for print and audiovisual 
items at Woodridge High School.

· INFOhio provides a core collection of electronic resources which contain a wealth of information pertinent to a wide range of topics.
· WHS Library web site links to Gale Virtual Reference eBooks
· WHS library web site links to Opposing Viewpoints
· The World Wide Web is an exceptional resource, but there is no quality control. Evaluating the sites you consult is an essential part of the research process. You may not always be able to use a detailed Web Site Evaluation checklist, but you should at least screen Internet material using a few basic criteria. The acronym ACT reminds you to consider:

· Authority: What are the credentials of the author or organization responsible for the Web site?

· Content: Does the site provide accurate, relevant, unbiased material?

· Timeliness: Is information current with site updates undertaken regularly?

3. Location and Access:
· Determine where you are going to actually find the needed sources. Try to use those Web sites that have been recommended by your teachers or librarian. (See Library web site)

· Make a list of the keywords or phrases that describe your topic.
· Find information within the sources.
· Use indexes and table of contents for print material.

· Use the subject list or keyword searching within electronic databases.

· Use the index volume (usually the last volume in the set) for encyclopedias.
· Create Source Cards and record what you found and where you found it. You will need that information later to put it in correct MLA format.
4. Use of Information:

· Read, view, and listen to the information.

· Extract information from sources. Take notes (use Note Cards), photocopy, print, download, and email.

5. Synthesis:

· Organize the information from multiple sources.

· Decide how you will put together the notes you took and the ideas that you will add. You may write a rough draft, create an outline, create a storyboard or make a sketch.

· Make a product or write a paper that you would be proud to have anyone read.

· Include a bibliography. This is an alphabetized list of your sources. See the MLA Format page for help.

6. Evaluation

· Judge your product (how effective were you)

· Did you do everything and include all that was required for the assignment?
· Did you give credit to all of your sources, written in the way the teacher requested?

· Is your work neat?

· Is your work complete and does it include heading information? (name, date, etc.)
· Judge the information problem-solving process (how efficient were you?)

· What did you learn that you can use again?

· What information sources did you fine useful? You may be able to use them again.

· What sources did you need but did not have? Ask your librarian about getting them.

· What would you do differently next time?
Now celebrate for all your hard work and a job well done!
